
IMPORTING STUDENTS IN THE BIMAS-2 
 

To import students, using the import feature of the BIMAS-2 you need to create a 
CSV file that will include data in their respective columns.  Use the  CVS file 
included  in the RESOURCE menu section titled [importing student data 
template.csv].  When you open this Excel file, it will look like  

 
with additional columns extending to the right….. 

 
Including parents/guardians….. 

 
 
Please read the directions below before you attempt to enter your data into this 
file. This task is sometimes referred to as populate or transfer data.  There is one 
basic rule for “ importing data” files to work properly.  You should not change the 
names of the columns, delete or move them around.  The CSV file you create to 
import your data must be identical to the one from the resource section found in 
the BIMAS-2.  
 
How much data should you include in the import file you create? 
 
In an ideal scenario, all data fields should be complete, however this is not 
necessary.  If you are planning to use Teachers only for Universal Assessment, you 
will only need to populate some of the columns with data.  In the Figure below 

taken when one manually enters a student,   you can see the 
list of the minimum variables/fields/columns you will need to populate in your 
CSV file.  Leave the rest of the columns in the CSV file empty, but again, DO NOT 
alter (edit, delete, etc.) anything in the file.   Later, values for the remaining fields 
can be entered on a student by student basis by editing each student’s record as 
needed.   



 
 

Below is a list of the variables (columns) in the CSV file and their requirements, 
that is, what values must/need to be entered for each.    
 
A field name in a column that is followed by an * indicates that this information is 

required, while the rest might be optional.  Leave an optional filed/ column blank, 

DO NOT DELETE it.  

 
Field descriptions: 
 

Variable type 

first_name* String (i.e. characters, letters) 

Last_name* String  
student_id* integer (unique to each school and student) 

student_email email address of student (optional but needed if 
you plan to engage students in Universal Screening 
or be part of self-rating in a Progress Monitoring 
plan) 

school string (name of school student belongs to) 
grade Values in the CSV file can be:   

 1, 2, 3, 4, 5, 6, 7, 8, 9, 10, 11, 12  
 
Keep in mind that the BIMAS-2 is normed for 
students ages 5 to 18.  It is the student’s age which 
is calculated automatically by the BIMAS-2 using the 



student’s the birthdate that determines the use of 
these norms.   

ua_teacher_email (optional) email address of Universal assessment 
teacher.   
 
It is best to insert it from your database or manually 
enter it one student at a time. Be overly cautious 
with the accuracy of the email address. 

birth_date: 
 

valid date must be in format MM/DD/YYYY 
 

 Pay close attention to the formatting of the 
birthdate field.  A student’s March 26th, 2005 
birthdate must show as 03/26/2005 

 

gender             (Optional) or values in the CSV file must be: 
male  
or  
female  
if left blank, it defaults to 'unspecified' 
[you need to use lower case characters] 
  

race 
 

Optional (if you would like to include this 
information, the values must be: 
Black 
Aboriginal 
Asian 
White 
Other 
Multiple 
(defaults to 'unspecified' if left blank) 
 

Hispanic: (Optional) or the values must be: 
1 (for Yes) 
0 (for NO)     
 
(defaults to 'unspecified' if left blank) 
 



Mtss*   
 

Values in the CSV file must be one of these (‘1’, ‘2’, 
‘3’, or ‘4’) for each student.  If you wish, you can 
enter the value of 1 for all students and then 
change the value for any of the students when you 
review the BIMAS-2 data following a Universal 
Assessment.  For example, if you paln to offer a 
student services under your school’s Tier II services, 
edit/change the value on the screen when you edit 
a student’s record.

 
 

YOU CAN STOP HERE if you are doing Universal Assessment with Teachers only 
and you wish to add the remaining values manually for each student later.  
However, we are encouraging you to review the rest of the information and 
determine if your own student database includes any of the information below 
that you can enter in the importing file.  If it is available, enter the required 
values in the fields. This will save you time later on.  Otherwise leave the fields 
empty, but do not delete them. 
 

idea 
 

(optional)  or values must be: 
yes 
no  
'unspecified') (default 'unspecified')  
 

disability 
 

Optional, or values (the acronyms showing in the 
table below) must be one of the following:  
  

Disability 
acronym 
(what you 
need to 
enter in the 
CSV file) 

Disability category represented by 
the acronym 

Leave blank  unspecified 

ASD Autism (ASD 
Deaf_blind Deaf-blindness 

Deaf Deafness 



DD Developmental Delay (DD) 

ED Emotional Disturbance (ED) 
HI Hearing Impairment (HI) 

IND Intellectual Disability (IND) 

MD Multiple Disabilities (MD) 
OI Orthopedic Impairment (OI) 

OHI Other Health Impairment (OHI) 
SLD Specific Learning Disability (SLD) 

SLI Speech or Language Impairment 
(SLI) 

TBI Traumatic Brain Injury (TBI) 

VI Visual Impairment (including 
blindness; VI) 

 

meal_status Optional, or values in the CSV file must be (0, 1, 2, 3) 
which corresponds to: 
0   for  ‘Unspecified’,  
1   for ‘None’, 
2   for ‘Free’,  
3   for ‘Reduced’ 
 

esl 
 

optional, or values in the CSV file must be: 
 
yes  
no  
unspecified 
(default --unspecified) 

title_1 optional, or values in the CSV file must be: 
 
yes  
no  
unspecified 
(default --unspecified) 

section_504 optional, or values in the CSV file must be: 
 
yes  
no  
unspecified 



(default--unspecified) 

mobility optional, or values in the CSV file must be: 
 
yes  
no  
unspecified 
(default--unspecified) 

correctional      optional, or values in the CSV file must be: 
 
yes  
no  
unspecified 
(default--unspecified) 

prior retentions  Optional,  (integer- enter the number) 

absences         Optional,  (integer- enter the number) 
referrals Optional,  (integer- enter the number) 

intervention type   Optional or  values in the CSV file must be either:  
(0, 1, 2, 3, 4, 5, 6) which corresponds to:  
0   for ‘Unspecified’,  
1   for ‘Conduct Type’,  
2   for ‘Affect Type’,  
3   for ‘Cognitive/Attention Type’,  
4   for ‘Social Type’,  
5   for ‘Academic Functioning Type’,  
6   for ‘Other’ 
 

ADDING GUARDIANS  (adding guardians is optional but if you are adding a 
guardian all 5 of the following fields are required) 

 You may only add up to 4 guardians (as indicated by the header template) 

guardian_*_first_name 
guardian_*_last_name 
guardian_*_email   
 
guardian_*_relationship 
 
guardian_*_legal_custody  
 

 
Field descriptions: Variable type 

guardian_*_first_name string 

guardian_*_last_name string 
guardian_*_email          email address of 

guardian  

guardian_*_relationship:  
 

Biological Mother 
Biological Father 



 Non-Biological 
Mother  
Non-Biological Father 
Female Guardian  
Male Guardian 
Other Relative 
 

guardian_*_legal_custody optional, or values in 
the CSV file must be: 
 
yes  
no  
unspecified 
(default--unspecified) 

 

 
SOME GENERAL RULES and RECOMMENDATIONS 

Once again, do not alter the sequence of the columns/fields in the CSV file.  The 

headers for the files are required to look identical to how they appear in the CSV 

template file.  If you wish not to include data for a certain variable, you must still 

leave the variable (Column) in the file for the import to work properly.   

Again, If you export your student information from your student data base make 

sure that the file you create IS IDENTICAL to the one on the BIMAS-2 Resource 

menu item.  Then save it as a CSV file format 

################################################################## 

DO NOT HESITATE TO REACH OUT TO US IF YOU EXPERIENCE ANY DATA 

IMPORTING DIFFICULTIES—EMAIL US AT:  HELP@EDUMETRISIS.COM  

################################################################## 

mailto:HELP@EDUMETRISIS.COM

